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Tips for Using the ActivPen

The ActivPen works like a mouse.
o Keep the pen as close to perpendicular to the board.
© Press hard when writing. The board is sturdy.
o When double clicking, use short, rapid taps on the board.
o To right click, hover the pen and click the orange button.

Left Click

"™Right Click

Dashboard
x|

Create a new flipchart

[k

"/ \  Flipcharts...
\s v

Open a flipchart
i Annotate over the Desktop

\ p ExpressPall

¥

Open the flipchart Inspire’

Open the flipchart 'Inspire’

/ - =
— e
(" Promethean Planet
- Open the flipchart 'Moving to Inspire Amy'
= fi = 3 " (e : .
) Configure... Open the flipchart ‘Moving to Inspire &

Import from Powerpoint®. ..

o) £
()

Import From SMART® NoteBook. ..

w Training and Support
I
V¥ Show the dashboard window on startup Close |

E




Calibrating the Board

If your pen does not match where you place it on
the board, then you need to calibrate it.

To calibrate:
Hover your pen perpendicular to the flame in the

upper left of the board. You will then be prompted
to touch five points on the board with your pen to
complete the calibration process.

Pen and Highlighter

Change colors E‘& i Width
-
1 =
\ o2
mmm 2
Pen tool DEEE% Highlighter
. ¥

FAE

To change a color, right click on the color to
change and select the desired color.

i
Jma ,

HE N .

o (W E

el | W
=

T
[T ]
[ (mm[ ]
|IDDI

- .
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Adding More Colors

To have 24 colors instead of the default of 8 in your toolbar,
follow these steps.

1. Go to the Main Menu a4
!_,J Mew Flipchart Cri+N File P
. L,d New » Edit P
2. Select File = o, " o
i Open Recent » Insert b
3. Select Settings O] ose Fpchar b L
B s Ctri+5 4_,_JH:JID ’

m Save As... h .

SUMMarY, .. !.0[?.

Publish... I

Submit Flipcharts to Promethean Planet

Import »
W= Print... Chrl+Shift+P
[ 0 | Settings... I

FAT 1%Q '\ 7
- NP B3
Ear ¥ L B

g Exit

I

Edit Profiles ] k|
; & 3
I &+ Authoring El B m X o

4 Select 'LayOut' 0B Layout *:Xs Commands | |&| User defined buttons | i Settingsl
tab Icon size 27 I

Main toolbox IDDckright LI 24 Colours ¥ Pinned |~ Rolledup I~ Rolledin
2
Dual toolbox Dok | 5 |24 Colours vl ¥ Pinned

5 . M al n tOO|bOX Browser: Dock left - [ Pinned ¥ visible
Ch ange to 24 Menubar m v visible

Document tabs IDc-ck top v l ¥ visible

[V Show Flipchart bin
[~ show Fullscreen
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Tools to Erase

Eraser

L J

&
C.
&T
Clear - i
S| D Undo
Redo ad
Clear Tool
a = The clear tool will erase all
cn: — marks, i.e., annotations, or
S e objects, or grids, or backgrounds,

Clear Background

on the entire page.

Clear Page

|

Desktop Annotate &

Creates a transparency over your desktop and allows
you to use Promethean’s tools.

HINT - The transparency does not clear when you go to

a different webpage. You will have to use the Clear tool
to clear it.
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Shapes Button |r

=4 N
.
N
— 0N

| X\

~
<

Fill color

40000 O0O0ODOCN
‘AP D rokbeoad

Object Toolbar

% Move Object

v Rotate Object

' Object Edit Menu

¢ Translucency Slider
Grouped

)» Bring Forward

~ Send Backward
Duplicate

¥ Increase Object
Decrease Object
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Adding Text T

When you add text to your page, the text toolbar
appears at the top of the page.

i -% -+ 1 [B]l7 U ——s Fonts and Sizes

i ——— Position of Text, Bulleting

Superscript, Subscript, Text Color,
Background Color

[ | —_—

M=z — On Screen Keyboard, Select All, Symbols

______

Floating Keyboard

Use this tool when you are at the board and not near
your desktop keyboard.

To change the appearance of the floating keyboard, right click
on a gray area.

s x
s |12 34|56 7|89 0 'J=J‘__J
qwe r tjyuiopll|
asd fighlj kI ;" [V
Jz xjcvbnm, L&
ﬂtJ ‘_J D—el—] A@w@ﬂj Adult Small

v Adult Large
Child Small

|&

T

¥

0
0
kP

iiLIer*

gm

Child Large
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Tools Button &

. Desktop Annotate Ctri+-Shift+4
q{‘ Deskkop Tools F6
f'f Dual User F4

ExpressPoll F3 .

- - Find more tools!
Highlighter Chrl+H

Eraser ChrHE

Fill Ctrl+F

Ctrl+-Shift+M

Handwriting Recognition Chri+Shift+H

Shape Recognition

Revealer Chr+R

Spotlight

ELE ¥ S w M\t

Camera

wi  Maths Tools

- v v w

More Tools...

Hand Recognition Tool %

Changes your handwriting into text

Shape Recognition Tool “
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Focus Tools

Revealer mm Acts as awindow shade

Spotlight &, Circular, Solid Circular, Square,
Solid Square

Press and hold the pen on the spot
to magnify.

Double tap the board to return to its
original size.

Page Zoom @&

Management Tools

Clock (y Digital, Analog, Count Up, Count Down

Displays scrolling message on

Tickertape =
the screen

Sound Recorder Z Records audio

Screen recorder ,_. Records what is on your
computer screen

Web Browser ’8 Insert links to your page or open browser
with one click.

User Define Button |47 Assign as a PowerPoint,
Word Document, or PDF for easy

transitions.
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User Define Button ¥

|

|'|., Authoring j L u w x (%)

[ Lovout I ‘3{ Commands | &| User defined buttons

[ | Settings |

Button properties

. léj Launch File Type W
Click on Add and browse N

your computer. ——

Command line parameters

Tooltip

Add... Remove Move Up Move Down

Math Tools

Ruler ¢
Protractor <

Compass
Calculator =

Dice Roller &#
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Ruler ¢

Menu
LF‘ Top » mm
Bottom P cm
Close inch
None
Protractor «
Menu

Full Protractor

Half Protractaor

[<J[<]

Arc
Closed Arc
Filled Arc

Close
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Desktop Tools |«

Use these tools on your desktop.
Activinspire will minimize and this icon 9‘
will appear. The icon expands to reveal

the desktop tools below.

Promethean Planet Website Return to Flipchart

On Screen Keyboard
Express Poll

Camera ‘ Screen Recorder

More Tools

Camera Tool =

The camera tool can be used to take pictures of anything on your
screen and save to your computer.

Different options to take a picture

1. Full Screen Snapshot
2. Window Snapshot

3. Freehand Snapshot

4. Point to Point Snapshot

5. Area Snapshot
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Camera Tool ¥=

After you take the snapshot, decide

—Snapshat to

" Current Page

where you would like to place or save ¥ Newpaoe

the snapshot.

U Clipboard
1 My Resources

“ Shared Resources

—Position
Left |606 ==
Top 788 =

width [T =
Height [T =

Adding Tools to the Toolbar

1/
1. Click on Main Menu Z
2. File B
[ |
3. Settings ;

1

New Flipchart Chrl+M

New »

Open... Ctr+0

Open Recent »

Close Flipchart Chrl4+W
Save Chrl+S
Save As...

Summary. ..

Publish. ..

Submit Flipcharts to Promethean Planet

Import »

Print... Crl+Shift+P

800

= =] |1

File »
Edit  »
View P
Insert b

Tools P

- =

|
e N5

Settings...

Exit

2 LV




4. Select the Commands Tab

£
| & Authoring j L.*_.n. ﬂ n’ x (%)

| 4| User defined buttons I i Settings]

u Layout ‘5{ Commands

IAII Commands Z| IMain Toolbox EI
a = rS
Separator :| E::' Menu: Main Menu
k Select x= Switch Profile
2
w Pen i Desktop Annotate
# Highlighter W Desktop Tools
4
Eraser Separator
é  Magic Ink ‘g Previous Page
I Text ;._/ Next Page
» A
Connector Start/Stop Flipchart Yote
ra N siisor e
i Shape ’ ExpressPoll
“\_/
=\, Fill Separator
. =l i =l
add = | << Remove I Move Up l Maove Down |

n_o__ N>

Switch Profile 1~

A profile is your customized toolbar. You can add the tools that you
use most often and place them in the toolbar.

1 At The Board

Activinspire has 5 predetermined profiles.

4 Languages
4 Mathematics
1= Media

You can add your own by going to File - Settings -
Save Profile As

Edit Profiles
| 4 Heather j

u Layaut I 5){’ Commands l |4 Userdefined buttons | 0 Settings |

Learner Response System

E;?:l;tl‘ool ExpressPoll

Flipchart Objects Question timeout Iu—
Language

Online Settings Apply timeout to prepared r

Spell checker questions

Trnle . v
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Main Menu

o New Flipchart 7 vowrn o
. Edit P / Mew 4
O =
Open FI|.pchart - "
o Close Flipchart tsert ¥ | (% open Recent b
. I Tools ¥ g Close Flipchart Crl+W
© Save Flipchart 1= e
o Print Flipchart .

. Summary. ..
O Settlngs T - Publish...

7? Submit Flipcharts to Promethean Planet

Q m H Save As...
L ]

Import »
= Print Ctri+Shift+P

0 Settings...

a
o
_U_ o Exit
[
b

n___ AN

Settings

F
It—' Authoring EI — a w X &

u Layout I{xy Commands | | L] Userdefined buttons | [ Settings

1 Learner Response Syskem
Customize Lasror

Web Links
. . Effects

ACt I V I n S pl re Flipchart Objects Home URL |http:jfwww.prometheanw
Language
Online Settings Web update
Spell checker
Tools URL Ihttp: [iwww, activsoftware
User Input f
Recordings Proxy settings

Pr_nfile and Resources Proxy server name I
Flipchart
Multimedia HTTP port number I 0
Design Mode

User name I
Password I

Dane I
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Page Browser

o Page Browser oKc)

cER-C %0 _,  Seeallflipchart pages in flipchart.
Biean | 7T || B To move pages, click and drag them.
=T e bse °

This slider makes the
= = |[= thumbnails larger or smaller.

Tl

Resource Browser

Contains thousands of images, backgrounds,

N sounds, shapes, flipcharts in multiple content
= [@ SharedRe -

- [ Activities an .j areas.

[#- ] Backgrounds

B[] Grids

#- [ Lesson building tools
|__J Resource packs
- | Shared ACTIVities

Be certain to select Shared Resources
to see all the free resources

#-[__] Shared Annotations

[ ] Shared Assessments
4

18 items

& X
j Categories to scroll through

1025.udb
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Object Browser

|[dentifies the layout or order of the page.

o Object Browser o

cER-_$@

Objects I Hidden I Locked |
-] Top Layer » »
/ penz
& Abraha...
=} Middle Layer
& George ...
T Textz
T Textt

[=]- Bottom Layer
T Text3
Background Layer

n___ Aan

Notes Browser

(<] Motes Browser 5]
¥

A 4 ¢ @
| Type in your notes
here. «—— Type in page notes.

On top, there will be a yellow note indicating
that there are notes on this page.

/

= B Page 30 of 32 [Best F
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Pages and objects have properties that can be
manipulated, including but not limited to name,
reveal tool, captions, containers, and rotation.

Action Browser
=0 ea =l [ 1

Current Selection I DragandDrop]

Property Browser

| f’ » Command Actions

About
N/

& Action Browser
Ej Area Snapshot
@ Calculator

q Circular Spotlight

@/ Close Flipchart
4.‘-\" Compass
L]
1 Connectar
I’ . Custom Size Flipchart

Dashboard
Design Mode
m Dice: Roller
,’/ Dual User

| 257 Edit Profiles

2

- W1

I»I:'I

Page 36

Property Browser

CER -
[=] Identification
MName
Keywords
Description
[=] Page
Width
Height
Frames Across
Frames Down
Background
1=l Tools
Page Tools
Revealer Mode
Spotlight Mode
=l Grid
Visible
Thumbnail Scale
Default Scale
Scale Step

Allow Snap

On Top

Action Browser

S $e

I Page30

IAs Before b I
IFuII & I
ICircuIar Spatlight 'I

Now when the object is clicked, the clock will start.




Voting Browser

x Yoting Browser B Q
st M

il T -

rER$e

l ActivExpression Devices

Ueeg 17 3 Activate and register devices here.

+| Results Browser Summer09

n___ n—>

Promethean Planet

www.prometheanplanet.com

Forum - Ask the Promethean staff questions

Resources - Search lessons/resources for already created
flipcharts in your content area and grade level.
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Online Support:

Home > Support > User Guides & Docs
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